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The e-pharmacy allows you to build orders in 3 different ways. This

document will take you through the steps required to create each of

these types of order. NEW

Remember when you order you can create orders for multiple patients on LRI OVED DESIGN

- : ) LETTING YOU FOCUS
the same order, avoiding multiple delivery charges. ON YOUR PATIENTS

Order Types

- Prescription Orders

- Mixed orders (POM & POM Stock)
- Stock Only Orders
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1. Click on Order Builder in the main navigation
b a r at th e to Of t h e S ite Serving thousands of professional medical clinics since 2000
p ORDERS ~ OFFERS  PATIENTS ~ ACCOUNT  CONTACT ORDER BUILDER | REDR: P43

2. The first choice is to decide what type
of order you are creating and click on the

corresponding tab at the top of the Order—— Y T

Builder. PRESCRIPTION LIST

health}{change

MY FREQUENTLY ORDERED PRODUCTS

C Prescrlptlon/POM StOCk Juvederm Volift with Lidocaine (2x | s Juvederm Volbella with Lidocaine Juvederm Voluma with Lidocaine

i 1ml) L 2x1mi [ g 2x1ml

P Stock Only £151.84 £167.30 £164.72

. BD Insulin Syringes Microfine Hydrocortisone Qintment 1% 15g Hydrocortisone Ointment 2.5%

0.3ml (30G) x 8mm (324826) 100 (POM) 15g (POM)
£15.99 £1.99 £21.80
In this exam p|e Prescription/POM stock is selected. 5 Botox1x 100 unitvial (POM) S cirnteamycn smg Tatets 14 | presangpackstrte 125 1
\ -

£128.00 £5.59 £3.87

Gauze Swabs 8ply 10cm x 10cm .

3. Click on the ADD PATIENT TO PRESCRIPTION T s || O FOTNERROROCT | ougg AWATINGRRODUCT
ORDER button to add you first patient. From

this box you can search for a patient and add
them to the order )

B

ADD ITEMS AS STOCK TO
A PRESCRIPTION ORDER

ADD PATIENT TO
PRESCRIPTION ORDER
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ORDER BUILDER

4. Type the patient name you want to find. The
more you type the more results will appear | e B sroccour
under the search field. Click on the patient
name to add them to your order. \

Q David
5. All patients that match your search will be
displayed showing their Date of Birth. Click qQn
the patient you want to create the order for.

+ ADD NEW PATIENT

6. If your patient hasn’t been added to your
account yet, click on +ADD NEW PATIENT. You
will then be taken to a form where you can fill
in your new patients details. Once you have
added this new patient, search for them as in
steps 4 & 5 and click to add them to the order.

ORDER BUILDER

|§| PRESCRIPTION / POM STOCK E STOCK ONLY
VAT WILL APPLY

ASS5IGN PATIENT TO PRESCRIPTION

David Smith

a David Smith

~OR-

+ ADD NEW PATIENT
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7. A new order will have opened when you

clicked on the patient name in step 5, with

the patient name highlighted at the top of ¢ P> DAVIDSMITH | PRESCRITTION OVERVIEW
the order.

MY FREQUENTLY ORDERED PRODUCTS

Juvederm Volift with Lidocaine (2 x | sssmm® Juvederm Volbella with Lidocaine Juvederm Voluma with Lidocaine
Tml) : S (2x1ml) 2x1ml

8. You can now add products to this £151.84 £167.30 £164.72
patient in this order. Choose from either = > o e 1w oy e sgeow
£15.99 £1.99 £21.80
MY FREQUENTLY ORDERED PRODUCTS = Botox 1 x 100 unit vial (POM) :ﬁ.if‘f Clarithromycin 250mg Tablets (14) Dressing Pack Sterile 125 (spec 10)
- =" pom &
£128.00 \ } £5.59 “ £3.87
O R '_I-I ce e Splywwmzzzs ‘;} AWAITING PRODUCT ‘;} AWAITING PRODUCT
search for a product by using the Quick a sorg X
Search box. As you type all products Botox 1 x 100 unit vial (POM) (BOTIOOALLOT) A —
. . . . ate of birth: ! 79 L atient History
matching your search will appear. This list Botox 1 X 200 unit via (POM) (BOT200ALLOT)
of products will gradually reduce the more ot 1 %50 Ui il (OM) (BOTOS0ALLOZ)

you type. Click on the product you need
for it to be added to this order for the
patient named at the top of the order.
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9. Choose & click how you want to add the
product to your order:

Add Botox 1 x 100 unit vial (POM) to this order

*ADD TO [PATIENT NAME] (RX)
Add this product to your patient chosen
in step 5.

*ADD PRODUCT AS STOCK TO THIS ORDER
Add this product to your order a
Prescription Stock item

*ADD NEW PATIENT TO ORDER
Click here to search for a new patient name and add the item to that new patient.

This pop-up box will remain open to allow you to click on multiple options, for example you can add
this item to the patient chosen in step 5 and then click on ADD PRODUCT AS STOCK to add this as a

Prescription StOCk item.(lfordering rules allow)

When you are finished with this item click on the cross to close the box and return to the order.
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‘ PRESCRIPTION / POM STOCK E STOCK ONLY VAT WiLL APDLY

10. Once returned to the order you can continue
to add products to the same patient by repeating

= DAVID SMITH | PRESCRIPTION OVERVIEW

Steps 7 _ 9 MY FREQUENTLY ORDERED PRODU#TS
Juvederm Volift with Lidocaine (2x = mesmmm |uvederm Volbella with Mocaine — Juvederm Voluma with Lidocaine
1ml) = (2x1ml) 2x1ml
£151.84 £167.30 £164.72
1 1 o If you haVe another patient that you WOU|d . BD Insulin Syringes Microfine Hydrocortisog€ Ointment 1% 15g Hydrocortisone Ointment 2.5%
. . 0.3ml (30G) x 8mm (324826) 100 (POM) 15g (POM)
like to order for you can click on + PATIENT. £1599 £1.99 g 2180
;': Botox 1 x 100 unit vial (POM) ;}:Z‘E rCa M}romycmZSDfngTasets{M) ; Dressing Pack Sterile 125 (spec 10)
£128.00 £5.59 ) £3.87
12. From here you can repeat steps 3 - 6 to g EE——— R °
. o . AWAITING PRODUCT AWAITING PRODUCT
choose a new patient and then steps 7-9 to add £255 /A0 o
new products to that new patient.
Q  TYPE PRODUCT TO BEGIN S
13. You can repeat steps 3 - 9 as many times as 2 David Smj @ Date of btz 21111575 | 4D Paten isory
you want to add new patients and new products Botox 1 X #00 unit vial (POM) 1 - oniniivmell

BOT100ALLOY
Total Price inc VAT: £128.00

to your order.

14. When you have finished adding products and
patients either click on STOCK ONLY to add stock
items to your order® or click on GO TO BASKET to

complete your order. , , , |
*By creating a single order with your stock and named patient

items in means single postage
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1. To place an order that contains STOCK ONLY items & rscomonsemerer SECTI
click on the STOCK ONLY tab at the top of the order —
b u i Id e r. MY FREQUENTLY ORDERED PRODUCTS
— J1u\-‘T)dem’|'n’o ift with Lidocaine (2 x - {;\.’e?e’&"\lo\l]elaw"th Lidocaine — Jzu‘-fe‘delrm\ln\uma»'.'\th Lidocaine
2' Use the qUiCk SearCh bOX to SearCh for your prOdUCt EDIqsanSyr'nge;M\cr:ﬂ-:elﬁi HydrocomsoneOin[men:ﬂizz Hyd’ccc’t‘scmeO'rltr'neni:;FZ
0.3ml (30G) x 8mm (324826) 100 {POM) 15g (POM)
3. Click on the product you want to order and it will | T T g
display on screen so that you can check it is the correct e me—————
d & ) AWAITING PRODUCT AWAITING PRODUCT
pro uct. £2.55
Q" GLOVE X
4. |f yOU Wa nt tO add |t tO yOUF Order Clle the + ICOﬂ next Gloves Latex Exam Powder Free (Extra Small)
. . . (100) (LATOO1AAHO2)
to the item and it will add to your order. .
ves Latex Exam Powder Free (Small) (100)
5. Repeat steps 1 - 4 to add as many items as stock to ouacieLATage || Sotoctxi00uitval | 0BAGCRxClarkyng
PATIENT NAME)
your order.

Q GLOVE

6. When finished you can either click on the
PRESCRIPTION/ POM STOCK tab to switch to ordering Gloves Latex Exam Powder Free (Extrasmal) ()
for patient names and POM Stock. If you are finished o
building your order you can click on PROCEED TO BASKET

to complete your order.



